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1 Select 
Contracts and 

Timesheet



1
Rename to Contracts RAW

2
Rename to Timesheet RAW

Are you using the double-click method 
to rename? This is faster than right-click, 

rename.
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Right 
Click
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We’re going to copy (reference) 
the Contracts table to make a list 
of Clients from it.

We’ll do the same from the 
Timesheet.

The two client lists will then be 
Appended together, then 
duplicates removed.
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Rename to Clients from Contracts
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Right Click, Reference, then 
rename to Clients from 

Timesheet.
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Right Click
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Append 
Queries as 

New
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Rename 
to 

Clients
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Right Click
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Rename to ClientID2
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This completes 
the Client 
Dimension 
Table!
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Now we’ll 
make the 
Contracts Fact 
Table.

1 Right Click

2



1 Rename to Contracts
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Click

Control Click 3 Control Click
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Getting rid of 
blank columns 
that are 
irrelevant for 
our analysis.
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We’re fetching the 
ClientID from the Client 
Table.
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Right Click
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We now have a 
Contracts Table.

One more to go!
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Now we’ll make the 
Timesheet Fact Table.

1 Right Click

2
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Rename 
Timesheet
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We’re removing Client, 
Length, Description and 
Notes. We’re not using 
those.

Control 
Click

Control 
Click
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We’re going to duplicate 
this timestamp to create 
a date column for 
analysis later.

1

Right Click
2

3
Rename to 

Date



1
Click the 
picture 2

Choose 
Date
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([Stop]-[Start])*24
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1
Click the 
picture

2
Choose 
Decimal

3
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The Timesheet Fact 
Table is now complete.

1 Right Click Contracts RAW

2 Remove Enabled Check 
for Contracts RAW

3
Remove the Enabled Check for Timesheet Raw, Clients from Contracts, Clients from Timesheet.

You will only be left with Clients, Contracts, Timesheet. The rest will be in italics.
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Arrange the 
Tables like this.

Go to Model View
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1

Go to 
Report 

View



1
Right Click Progress Table

2



Contracts = sum(Contracts[Hours])
Hit the ENTER key

Using Right Click, New Measure, add these two 
measures:

Actual = sum(Timesheet[Duration])
Balance = [Contracts]-[Actual]



1
Right Click Column1

2
We now have these three measures. 

Contracts = sum(Contracts[Hours])
Actual = sum(Timesheet[Duration])

Balance = [Contracts]-[Actual]

3



We now have a 
measures table 

with it’s 
measures.
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Click 
Card 
(new)

1

Drag/Resize Client to 
Canvas

2

4

Drag Measures to Card

Move/Resize the 
blank card here

3
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At this stage 
you can click 
the slicer or 
the blue bars 
to interact!
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Creating a 
Date Table is 
considered a 
best practice.

Date = au{tab}
{enter}

2

3
Your new Date Table 

appears.
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Arrange like 
this!



1
Right click 

the Date 
table.

2
Mark as 

Date Table

5

3
4



1

Drag the 
Date field 

to the 
Date.

2
3

4

It’s a 1:M, Single

5



2

Right click 
the Date 

table.
1



Year = year([Date])

Right click, New Column two more times to add 
these columns:

Month = format([Date], "mmm")

Month# = month([Date])



1 Select Column

2

3

Sort by Month#
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Congratulations! 
You’re done!

The next couple of 
slides are an optional 
step for getting weekly 
totals.
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Week Ending = [Date]+5 – Weekday([Date], 2)
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3
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